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Please note: You must fax your timesheet to CCP before Monday 12 noon (cut –off) to ensure

you are included in the Tuesday morning payroll run.  Please round your hours to the nearest 15mins.

Unit 13A, NorthPoint, Tuam road, Galway

Phone: 091 730022
Fax: 091 770492  
Email:info@ccprecruit.ie

TIME SHEET

	EMPLOYEE  NAME


	EMPLOYEE ADDRESS
	CUSTOMER NAME
	CUSTOMER ADDRESS



	EMPLOYEE SIGNATURE


	DEPARTMENT
	REPORT TO


	GENERAL COMMENTS (i.e. P45 request)

	DAY
	MONTH/DATE
	TIME IN
	TIME OUT
	LESS: LUNCH PERIOD
	TOTAL HOURS

	MON


	
	
	
	
	

	TUES


	
	
	
	
	

	WED


	
	
	
	
	

	THURS


	
	
	
	
	

	FRI


	
	
	
	
	

	SAT


	
	
	
	
	

	SUN


	
	
	
	
	

	TOTAL HRS WORKD
	BASIC HRS
	OVERTIME: 1.5
	OVERTIME:2.0
	ANNUAL LEAVE
	BANK HOLS

	
	
	
	
	
	


	CUSTOMER APPROVAL

	Approval includes verification of hours worked and acceptance of  terms of business.  By signing this timesheet I authorize CCP to pay the employee all hours claimed herein, and bill accordingly.  

_____________________________________________                         Date

Signature

​​​​​​​​​​​​​​​​​​​​​​​_____________________________________________

Print Name & Department

We certify that the total hours and minutes shown are true and correct, and should be invoiced accordingly by CCP Recruitment Ltd.


Office use only
	
	
	Date

	Payrolled
	
	

	BOL
	
	

	Invoiced
	
	



